
 

 

 

 

 

 

 

REQUEST FOR PROPOSALS 

 

FEE ACCOUNTING SERVICES 

 

ALL PROPOSALS MUST BE ADDRESSED AND SUBMITTED TO: 

 

TERI HENRY, EXECUTIVE DIRECTOR 

PANAMA CITY HOUSING AUTHORITY 

2315 RUTH HENTZ AVENUE 

PANAMA CITY, FL 32405 

 

PROPOSALS MUST BE RECEIVED ON OR PRIOR TO 2:00 PM, APRIL 11, 2024 

 

 



 

Panama City Housing Authority 

Request for Proposals 

Fee Accounting Services 

 

The Panama City Housing Authority (PCHA) is soliciting this Request for Proposals (RFP) from 

Accounting Firms for Fee Accounting Services for its Housing Choice Voucher program, Project 

Based Voucher program, Public Housing program, Capital Fund, an FDIC/Conventional Property, 

a 501c3 non-profit, and 3 LIHTC properties that PCHA shares ownership of which are being 

managed by a third party company. 

 

Background 

PCHA is a public body corporate and politic established pursuant to Florida State Statutes and 

administers Federal housing programs for low-income families. PCHA receives funding primarily 

from the Unites States Department of Housing and Urban Development (HUD) and is entitled to 

apply for funding to acquire, construct, modernize, maintain, and operate housing developments. 

PCHA’s mission is to provide decent, safe and sanitary housing for low-income persons in its area 

of operation. PCHA administers 643 Housing Choice Vouchers, 55 Project Based Vouchers, 70 

Veterans Affairs Supportive Housing (VASH) vouchers, 272 Public Housing Units, and 64 

conventional units. 

PCHA manages a current HCV budget of $6,943,824 and Low-income Housing budget in the 

amount of $2,048,954. 

PCHA is governed by a five-member Board of Commissioners. The Board of Commissioners hires 

the Executive Director to oversee the day-to-day administration of PCHA. The Accounting Office 

is staffed with one comptroller that performs PCHA’s general accounting services. PCHA uses 

YARDI Voyager 7s to manage its housing and finances. 

 

 

 

 

 

 



General Requirements 

Firms responding to this RFP must submit the following information in their proposals: 

1. The qualification and experience of the firm with special emphasis on the HUD-subsidized 

housing market including the Housing Choice Voucher, Public Housing, and Low-income 

Housing Tax Credit programs. 

2. Names and credentials of the people in the firm who will be assigned to PCHA and their 

experience. 

3. A listing of Housing Authorities currently under contract with the firm. 

4. Evidence of Professional Liability coverage at not less than $1,000,000 aggregate. 

5. A description of the services that the firm offers in response and addition to the Scope of 

Services section outlined below. 

6. A description of the experience of the firm with Public Housing related computer software 

and computer systems. 

 

Scope of Services 

The Fee Accounting firm shall perform all the necessary services provided under this contract 

under all terms and conditions as specified by the Housing and Urban Development (HUD), State 

of Florida, and local agencies to keep the PCHA compliant and consistent with all rules, 

regulations, and laws. The firm shall do, perform, and carry out, in a satisfactory, timely, and 

proper manner, as determined by the Authority, the following: 

1. Review and update the books, records, and accounts of PCHA in accordance with the 

procedures outlined by HUD for the Public Housing and HCV programs. Maintain an 

accurate general ledger for each program. 

2. Prepare and make journal entries as required monthly for the programs. 

3. Provide ongoing resident and utility allowance accounting and reconciling to GL monthly.  

4. Prepare and submit monthly financial reports by the 10th of every month for the Public 

Housing and HCV programs. Financials should be presented individually and on a 

consolidated basis. 

5. Perform the close out for the fiscal year (09/30), to include but not limited to the final trial 

balances, reconciliation of all balance sheet accounts, create all necessary schedules and 

roll forwards, year-end entries, complete year-end tasks required by the programs and 

funders, audit prep, reconciliation of inter-fund and cash accounts. 

6. Prepare/submit monthly Voucher Management System (VMS) report to HUD by the 20th 

of every month. 

7. Prepare monthly HCV utilization report in conjunction with the two-year tool. 

8. Prepare timely, analyze, and submit after PCHA review, FDS (audited and unaudited), 

SEMAP, VMS, and other HUD related reporting required for the programs based on 

deadlines set by HUD. 



9. Establish and maintain subsidiary books of account and records for PCHA in accordance 

with the procedures outlined by HUD. 

10. With input from PCHA staff, prepare draft budgets and HAP calculation for the board 

review. Prepare and assist in any revisions of the budgets and HAP calculations. 

11. Prepare HUD required HAP forms for the HCV program for submission based on HUD 

deadline dates. 

12. Be available and serve as a consultant on accounting and fiscal matters. 

13. Provide internal auditing/review services as may be requested by PCHA. 

14. Attend PCHA meetings when requested. (remote and in person) 

15. Prepare other fiscal reports and statements when requested by PCHA. 

16. Perform such other accounting and fiscal services when requested by PCHA. 

17. Perform all services and comply with all the terms and conditions, as set forth in the 

agreement for Accounting Services. 

18. Review all program related documents and make any suggestions to management to 

insure a clear audit. 

19. Prepare all related program audit schedules, reconciliations, and documentation upon 

request. 

20. Maintain PCHA ledgers in accordance with HUD rules and regulations. 

21. Knowledge of Yardi Voyager software is required. 

 

Cost of Services 

The cost of services are expected to be as follows: 

1. PCHA desires to receive a fixed annual price for the cost of services. PCHA anticipates 

twelve (12) equal monthly payments. 

2. PCHA desires to receive a fixed hourly price for any additional services not included in the 

Scope of Services section. 

3. PCHA may additionally request a fixed fee proposal for financial projects. 

 

Contract Term 

PCHA intends to enter into a one-year contract with the option, at PCHA’s sole discretion, to 

extend four one-year contracts with the successful offeror(s) selected to provide services. 

 

Proposal Submission and Award 

Proposers must submit three (3) original copies of each Proposal in accordance with the 

requirements of this RFP. 



PCHA will receive, stamp, and process at PCHA’s office located at 2315 Ruth Hentz Avenue, 

Panama City, FL 32405 

Proposals will be accepted until 2:00 pm, April 11, 2024 

In the interest of fairness to all competing proposers, PCHA will treat as ineligible for 

consideration any proposal that is received after the deadline. A facsimile (FAX) or email of a 

proposal is not acceptable. 

Only proposals meeting all requirements and including all documentation as described above will 

be given consideration. PCHA will base contract award upon the following selection criteria: 

1. Knowledge of HUD regulations, requirements, and accounting practices as well as 

applicable Federal, State and Local laws. (35 points) 

2. Experience with Public Housing Authorities of similar size and program composition as 

PCHA. (20 points) 

3. Knowledge and experience with YARDI Voyager 7s. (15 points) 

4. Availability of the principal fee accountant(s) for on-site consultation including attendance 

of Board Meetings when needed. (10 points) 

5. Fee Structure (20 points) 

 

Proposal submission and questions should be directed to: 

Teri Henry, Executive Director 

Panama City Housing Authority 

2315 Ruth Hentz Avenue 

Panama City, FL 32405 

 

General 

PCHA reserves the right to reject any and all proposals received in response to the RFP; upon its 

determination that such cancellation or rejection is in the best interest of PCHA. 

Proposals and material contained therein shall become the property of PCHA upon submittal. 

Regardless of outcome, firms shall not hold PCHA responsible for any expense in the preparation 

of their RFP or in negotiating towards a contract. 

PCHA will reject the Proposal of any firm who is debarred by the U.S. Department of Housing and 

Urban Development (HUD) from providing services to PHAs, and reserves the right to reject the 

proposal of any respondent who has previously failed to perform any contract properly. 



REQUEST FOR PROPOSALS (RFP) 2024-01; 
Fee Accountant Services 

 

Panama City Housing Authority (PCHA)  

 
(This Form must be fully completed and placed under Tab No. 1 of the “hard copy” tabbed proposal submittal.) 

Instructions: Unless otherwise specifically required, the items listed below must be completed and 
included in the proposal submittal. Please complete this form by marking an “X,” where 
provided, to verify that the referenced completed form or information has been included within 
the “hard copy” proposal submittal submitted by the proposer. Also, complete the Section 3 
Statement and the Proposer’s Statement as noted below: 

 

X=ITEM 
INCLUDED 

SUBMITTAL ITEMS 

   Section 1 Form of Proposal (Attachment G) 
   
   

Section 2 
Section 3 

HUD Form Packet (Attachment H) 
Proof of Insurance and Licensing 

   Section 4 Proposed Services & Professional References (Attachment I) 
Proposed Services = your response to Section 3.0, #4 in RFP 
attachment 

   Section 5 Equal Employment Opportunity 
   Section 6 Subcontractor/Joint Venture Information (If Applicable) 

If not applicable, insert page labeled “Intentionally Blank” 
   Section 7 Other Information (Optional) 

If not applicable, insert page labeled “Intentionally Blank” 
   Fee Submission Form (Attachment B) Separate electronic copy 
   Contract Award and Acceptance Form (Attachment E) in Separate 

electronic copy 
 

 
Debarred Statement: Has this firm, or any principal(s) ever been debarred from providing any services 

by the Federal Government, any state government, the State of Florida, or any local government 
agency within or without the State of Florida? Yes  No 
If "Yes," please attach a full detailed explanation, including dates, circumstances and current 
status. 
Regardless of response, complete and return HUD 2922 Certification Regarding Debarment and 
Suspension 

 
Disclosure Statement: Does this firm or any principals thereof have any current or past personal or 

professional relationship(s) with any Commissioner, Officer or employee of Panama City Housing 
Authority (PCHA) Yes  No 

If "Yes," please attach a full detailed explanation, including dates, circumstances and current status 
 

Non-Collusive Affidavit: The undersigned party submitting this proposal hereby certifies that such 
proposal is genuine and not collusive and that said proposer entity has not colluded, conspired, 
connived or agreed, directly or indirectly, with any proposer or person, to put in a sham proposal 
or to refrain from proposing, and has not in any manner, directly or indirectly sought by 
agreement or collusion, or communication or conference, with any person, to fix the proposal 
price of affiant or of any other proposer, to fix overhead, profit or cost element of said proposal 
price, or that of any other proposer or to secure any advantage against the Authority or any person 
interested in the proposed contract; and that all statements in said proposal are true. 

 

FORM OF PROPOSAL 
(Attachment C) 



REQUEST FOR PROPOSALS (RFP) 2024-01; 
Fee Accountant Services 

 

Panama City Housing Authority (PCHA)  

PROPOSER’S STATEMENT 
 

The undersigned proposer hereby states that by completing and submitting this Form and all 
other documents within this proposal submittal, he/she is verifying that all information provided 
herein is, to the best of his/her knowledge, true and accurate, and that if the Authority discovers 
that any information entered herein to be false, such shall entitle the Authority to not consider or 
make award or to cancel any award with the undersigned party. Further, by completing and 
submitting the proposal submittal, the undersigned proposer is thereby agreeing to abide by all 
terms and conditions pertaining to this RFP as issued by the Authority, either in hard copy or on 
the noted Internet System. Upon issuance of award to proposer, PCHA is accepting Contractor’s 
offer contained in the proposal submittal and Best and Final Offer (if applicable). No other 
contractual documents will be necessary or accepted unless specifically expressed in the Contract 
Acceptance and Award. Pursuant to all RFP Documents, this Form of Proposal, and  all 
attachments, and pursuant to all completed Documents submitted, including these forms and all 
attachments, the undersigned proposes to supply the Authority with the services described herein 
for the fee(s) submitted pertaining to this RFP. 

 

 

Signature Date Printed Name Company 
 

E-mail      
 

Phone      
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1. Contingent Fee Representation and Agreement

(a) The bidder/offeror represents and certifies as part of its bid/

offer that, except for full-time bona fide employees working

solely for the bidder/offeror, the bidder/offeror:

(1) [    ] has, [   ] has not employed or retained any person or

company to solicit or obtain this contract; and

(2) [     ]  has, [    ] has not paid or agreed to pay to any person

or company employed or retained to solicit or obtain this

contract any commission, percentage, brokerage, or other

fee contingent upon or resulting from the award of this

contract.

(b) If the answer to either (a)(1) or (a) (2) above is affirmative,

the bidder/offeror shall make an immediate and full written

disclosure to the PHA Contracting Officer.

(c) Any misrepresentation by the bidder/offeror shall give the

PHA the right to (1) terminate the resultant contract; (2) at its

discretion, to deduct from contract payments the amount of any

commission, percentage, brokerage, or other contingent fee; or

(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Rep-

resentation

The bidder/offeror represents and certifies as part of its bid/ offer

that it:

(a) [    ] is, [    ] is not a small business concern.  “Small business

concern,” as used in this provision, means a concern, includ-

ing its affiliates, that is independently owned and operated,

not dominant in the field of operation in which it is bidding,

and qualified as a small business under the criteria and size

standards in 13 CFR 121.

(b) [    ] is, [    ] is not a women-owned small business concern.

“Women-owned,” as used in this provision, means a small

business that is at least 51 percent owned by a woman or

women who are U.S. citizens and who also control and

operate the business.

(c) [    ] is, [    ] is not a minority enterprise which, pursuant to

Executive Order 11625, is defined as a business which is at

least 51 percent owned by one or more minority group

members or, in the case of a publicly owned business, at least

51 percent of its voting stock is owned by one or more

minority group members, and whose management and daily

operations are controlled by one or more such individuals.

For the purpose of this definition, minority group members are:

(Check the block applicable to you)

[   ]  Black Americans [   ]  Asian Pacific Americans

[   ]  Hispanic Americans [   ]  Asian Indian Americans

[   ]  Native Americans [   ]  Hasidic Jewish Americans

3. Certificate of Independent Price Determination

(a) The bidder/offeror certifies that—

(1) The prices in this bid/offer have been arrived at indepen-

dently, without, for the purpose of restricting competi-

tion, any consultation, communication, or agreement

with any other bidder/offeror or competitor relating to (i)

those prices, (ii) the intention to submit a bid/offer, or

(iii) the methods or factors used to calculate the prices

offered;

(2) The prices in this bid/offer have not been and will not be

knowingly disclosed by the bidder/offeror, directly or

indirectly, to any other bidder/offeror or competitor be-

fore bid opening (in the case of a sealed bid solicitation)

or contract award (in the case of a negotiated solicitation)

unless otherwise required by law; and

(3) No attempt has been made or will be made by the bidder/

offeror to induce any other concern to submit or not to

submit a bid/offer for the purpose of restricting competition.

(b) Each signature on the bid/offer is considered to be a certifi-

cation by the signatory that the signatory:

(1) Is the person in the bidder/offeror’s organization respon-

sible for determining the prices being offered in this bid

or proposal, and that the signatory has not participated

and will not participate in any action contrary to subpara-

graphs (a)(l) through (a)(3) above; or

(2) (i)  Has been authorized, in writing, to act as agent for the

following principals in certifying that those principals

have not participated, and will not participate in any

action contrary to subparagraphs (a)(l) through (a)(3)

above (insert full name of person(s) in the bidder/offeror’s

organization responsible for determining the prices of-

fered in this bid or proposal, and the title of his or her

position in the bidder/offeror’s organization);

(ii)  As an authorized agent, does certify that the princi-

pals named in subdivision (b)(2)(i) above have not par-

ticipated, and will not participate, in any action contrary

to subparagraphs (a)(l) through (a)(3) above; and

U.S. Department of Housing
and Urban Development
Office of Public and Indian Housing

Certifications and
Representations
of Offerors
Non-Construction Contract

Public reporting burden for this collection of information is estimated to average  5 minutes per response, including the time for reviewing instructions, searching
existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of information.

This form includes clauses required by OMB’s common rule on bidding/offering procedures, implemented by HUD in 24 CFR 85.36, and those requirements
set forth in Executive Order 11625 for small, minority, women-owned businesses, and certifications for independent price determination, and conflict of interest.
The form is required for nonconstruction contracts awarded by Housing Agencies (HAs).  The form is used by bidders/offerors to certify to the HA's Contracting
Officer for contract compliance.  If the form were not used, HAs would be unable to enforce their contracts.  Responses to the collection of information are
required to obtain a benefit or to retain a benefit.  The information requested does not lend itself to confidentiality.
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(iii)  As an agent, has not personally participated, and will

not participate in any action contrary to subparagraphs

(a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2

above, the bidder/offeror must furnish with its bid/offer a

signed statement setting forth in detail the circumstances of

the disclosure.

4. Organizational Conflicts of Interest Certification

(a) The Contractor warrants that to the best of its knowledge and

belief and except as otherwise disclosed, it does not have any

organizational conflict of interest which is defined as a

situation in which the nature of work under a proposed

contract and a prospective contractor’s organizational, fi-

nancial, contractual or other interest are such that:

(i)  Award of the contract may result in an unfair competi-

tive advantage;

(ii)  The Contractor’s objectivity in performing the con-

tract work may be impaired; or

(iii) That the Contractor has disclosed all relevant infor-

mation and requested the HA to make a determination

with respect to this Contract.

(b) The Contractor agrees that if after award he or she discovers

an organizational conflict of interest with respect to this

contract, he or she shall make an immediate and full disclo-

sure in writing to the HA which shall include a description of

the action which the Contractor has taken or intends to

eliminate or neutralize the conflict.  The HA may, however,

terminate the Contract for the convenience of HA if it would

be in the best interest of HA.

(c) In the event the Contractor was aware of an organizational

conflict of interest before the award of this Contract and

intentionally did not disclose the conflict to the HA, the HA

may terminate the Contract for default.

(d) The Contractor shall require a disclosure or representation

from subcontractors and consultants who may be in a position

to influence the advice or assistance rendered to the HA and

shall include any necessary provisions to eliminate or neutralize

conflicts of interest in consultant agreements or subcontracts

involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)

The offeror represents that the following persons are authorized

to negotiate on its behalf with the PHA in connection with this

request for proposals:  (list names, titles, and telephone numbers

of the authorized negotiators):

6. Conflict of Interest

In the absence of any actual or apparent conflict, the offeror, by

submission of a proposal, hereby warrants that to the best of its

knowledge and belief, no actual or apparent conflict of interest

exists with regard to my possible performance of this procure-

ment, as described in the clause in this solicitation titled “Orga-

nizational Conflict of Interest.”

7. Offeror's Signature

The offeror hereby certifies that the information contained in

these certifications and representations is accurate, complete,

and current.

Signature & Date:

Typed or Printed Name:

Title:
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Certification A:  Certification Regarding Debarment, Suspension, and

Other Responsibility Matters - Primary Covered Transactions

1. The prospective primary participant certifies to the best of its knowl-

edge and belief that its principals;

a. Are not presently debarred, suspended, proposed for debarment,

declared ineligible, or voluntarily excluded from covered transactions

by any Federal debarment or agency;

b. Have not within a three-year period preceding this proposal,

been convicted of or had a civil judgment rendered against them for

commission of fraud or a criminal offense in connection with obtain-

ing, attempting to obtain, or performing a public (Federal, State, or

local) transaction or contract under a public transaction; violation of

Federal or State antitrust statutes or commission of embezzlement, theft,

forgery, bribery, falsification, or destruction of records, making false

statements, or receiving stolen property;

c. Are not presently indicted for or otherwise criminally or civilly

charged by a governmental entity (Federal, State, or local) with

commission of any of the offenses enumerated in paragraph (1)(b) of

this certification; and

d. Have not within a three-year period preceding this application/

proposal had one or more public transactions (Federal, State, or local)

terminated for cause or default.

2. Where the prospective primary participant is unable to certify to

any of the statements in this certification, such prospective participant

shall attach an explanation to this proposal.

Instructions for Certification (A)

1. By signing and submitting this proposal, the prospective primary

participant is providing the certification set out below.

2. The inability of a person to provide the certification required below

will not necessarily result in denial of participation in this covered

transaction.  The prospective participant shall submit an explanation

of why it cannot provide the certification set out below.  The certifi-

cation or explanation will be considered in connection with the

department or agency’s determination whether to enter into this

transaction.  However, failure of the prospective primary participant to

furnish a certification or an explanation shall disqualify such person

from participation in this transaction.

3. The certification in this clause is a material representation of fact

upon which reliance was place when the department or agency deter-

mined to enter into this transaction.  If it is later determined that the

prospective primary participant knowingly rendered an erroneous

certification, in addition to other remedies available to the Federal

Government, the department or agency may terminate this transaction

for cause of default.

4. The prospective primary participant shall provide immediate writ-

ten notice to the department or agency to whom this proposal is

submitted if at any time the prospective primary participant learns that

its certification was erroneous when submitted or has become errone-

ous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible,

lower tier covered transaction, participant, person, primary cov-

ered transaction, principal, proposal, and voluntarily excluded, as

used in this clause, have the meanings set out in the Definitions and

Coverage sections of the rules implementing Executive Order 12549.

You may contact the department or agency to which this proposal is

being submitted for assistance in obtaining a copy of these regulations.

6. The prospective primary participant agrees by submitting this

proposal that, should the proposed covered transaction be entered into,

it shall not knowingly enter into any lower tier covered transaction

with a person who is debarred, suspended, declared ineligible, or

voluntarily excluded from participation in this covered transaction,

unless authorized by the department or agency entering into this

transaction.

7. The prospective primary participant further agrees by submitting

this proposal that it will include the clause titled “Certification

Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-

sion - Lower Tier Covered Transaction,” provided by the department

or agency entering into this covered transaction, without modification,

in all lower tier covered transactions and in all solicitations for lower

tier covered transactions.

8. A participant in a covered transaction may rely upon a certification

of a prospective participant in a lower tier covered transaction that it

is not debarred, suspended, ineligible, or voluntarily excluded from the

covered transaction, unless it knows that the certification is erroneous.

A participant may decide the method and frequency by which it

determines this eligibility of its principals.  Each participant may, but

is not required to, check the Nonprocurement List.

9. Nothing contained in the foregoing shall be construed to require

establishment of a system of records in order to render in good faith the

certification required by this clause.  The knowledge and information

of a participant is not required to exceed that which is normally

possessed by a prudent person in the ordinary course of business

dealings.

10. Except for transactions authorized under paragraph (6) of these

instructions, if a participant in a covered transaction knowingly enters

into a lower tier covered transaction with a person who is suspended,

debarred, ineligible, or voluntarily excluded from participation in this

transaction, in addition to other remedies available to the Federal

Government, the department or agency may terminate this transaction

for cause of default.

Certification Regarding
Debarment and Suspension

U.S. Department of Housing
and Urban Development
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Certification B:  Certification Regarding Debarment, Suspension, Ineli-

gibility and Voluntary Exclusion - Lower Tier Covered Transactions

1. The prospective lower tier participant certifies, by submission of

this proposal, that neither it nor its principals is presently debarred,

suspended, proposed for debarment, declared ineligible, or voluntarily

excluded from participation in this transaction by any Federal depart-

ment or agency.

2. Where the prospective lower tier participant is unable to certify to

any of the statements in this certification, such prospective participant

shall attach an explanation to this proposal.

Instructions for Certification (B)

1. By signing and submitting this proposal, the prospective lower tier

participant is providing the certification set out below.

2. The certification in this clause is a material representation of fact

upon which reliance was placed when this transaction was entered into.

If it is later determined that the prospective lower tier participant

knowingly rendered an erroneous certification, in addition to other

remedies available to the Federal Government, the department or

agency with which this transaction originated may pursue available

remedies, including suspension and/or debarment.

3. The prospective lower tier participant shall provide immediate

written notice to the person to which this proposal is submitted if at any

time the prospective lower tier participant learns that its certification

was erroneous when submitted or has become erroneous by reason of

changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible,

lower tier covered transaction, participant, person, primary cov-

ered transaction, principal, proposal, and voluntarily excluded, as

used in this clause, have the meanings set out in the Definitions and

Coverage sections of rules implementing Executive Order 12549.  You

may contact the person to which this proposal is submitted for assis-

tance in obtaining a copy of these regulations.

5. The prospective lower tier participant agrees by submitting this

proposal that, should the proposed covered transaction be entered into,

it shall not knowingly enter into any lower tier covered transaction

with a person who is debarred, suspended, declared ineligible, or

voluntarily excluded from participation in this covered transaction,

unless authorized by the department or agency with which this trans-

action originated.

6. The prospective lower tier participant further agrees by submitting

this proposal that it will include this clause titled “Certification

Regarding Debarment, Suspension, Ineligibility and Voluntary Exclu-

sion - Lower Tier Covered Transaction,” without modification, in all

lower tier covered transactions and in all solicitations for lower tier

covered transactions.

7. A participant in a covered transaction may rely upon a certification

of a prospective participant in a lower tier covered transaction that it

is not debarred, suspended, ineligible, or voluntarily excluded from the

covered transaction, unless it knows that the certification is erroneous.

A participant may decide the method and frequency by which it

determines the eligibility of its principals.  Each participant may, but

is not required to, check the Nonprocurement List.

8. Nothing contained in the foregoing shall be construed to require

establishment of a system of records in order to render in good faith the

certification required by this clause.  The knowledge and information

of a participant is not required to exceed that which is normally

possessed by a prudent person in the ordinary course of business

dealings.

9. Except for transactions authorized under paragraph (5) of these

instructions, if a participant in a lower covered transaction knowingly

enters into a lower tier covered transaction with a person who is

suspended, debarred, ineligible, or voluntarily excluded from partici-

pation in this transaction, in addition to other remedies available to the

Federal Government, the department or agency with which this trans-

action originated may pursue available remedies including suspension

and/or debarment.

Applicant Date

Signature of Authorized Certifying Official Title



 

OMB Approval No. 2577-0157 (Exp. 11/30/2023) 
U.S. Department of HousingCertification of Payments and Urban Developmentto Influence Federal Transactions Office of Public and Indian Housing

Applicant Name

Program/Activity Receiving Federal Grant Funding

The undersigned certifies, to the best of his or her knowledge and belief, that:

(1) No Federal appropriated funds have been paid or will be (3) The undersigned shall require that the language of this
paid, by or on behalf of the undersigned, to any person for certification be included in the award documents for all subawards
influencing or attempting to influence an officer or employee of at all tiers (including subcontracts, subgrants, and contracts
an agency, a Member of Congress, an officer or employee of under grants, loans, and cooperative agreements) and that all
Congress, or an employee of a Member of Congress in connec- sub recipients shall certify and disclose accordingly.
tion with the awarding of any Federal contract, the making of any

This certification is a material representation of fact upon whichFederal grant, the making of any Federal loan, the entering into
reliance was placed when this transaction was made or enteredof any cooperative agreement, and the extension, continuation,
into. Submission of this certification is a prerequisite for makingrenewal, amendment, or modification of any Federal contract,
or entering into this transaction imposed by Section 1352, Titlegrant, loan, or cooperative agreement.
31, U.S. Code. Any person who fails to file the required
certification shall be subject to a civil penalty of not less than(2) If any funds other than Federal appropriated funds have
$10,000 and not more than $100,000 for each such failure.been paid or will be paid to any person for influencing or

attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with this
Federal contract, grant, loan, or cooperative agreement, the
undersigned shall complete and submit Standard Form-LLL,
Disclosure Form to Report Lobbying, in accordance with its
instructions.

I hereby certify that all the information stated herein, as well as any information provided in the accompaniment herewith, is true and accurate.
Warning: HUD will prosecute false claims and statements. Conviction may result in criminal and/or civil penalties. (18 U.S.C. 1001, 1010,
1012; 31 U.S.C. 3729, 3802)

Name of Authorized Official Title

Signature Date (mm/dd/yyyy)

Previous edition is obsolete  form HUD 50071 (01/14) 
 

Public reporting burden for this information collection is estimated to average 30 minutes.  This includes the time for collecting, reviewing, and reporting data.  The information  
requested is required to obtain a benefit.  This form is used to ensure federal funds are not used to influence members of Congress.  There are no assurances of confidentiality.   
HUD may not conduct or sponsor, and an applicant is not required to respond to a collection of information unless it displays a currently valid OMB control number. 



DISCLOSURE OF LOBBYING ACTIVITIES Approved by OMB 

Complete this form to disclose lobbying activities pursuant to 31 U.S.C. 1352  0348-0046 

(See reverse for public burden disclosure.) 

1. Type of Federal Action: 2. Status of Federal Action: 3. Report Type: 

a. contract  a. bid/offer/application  a. initial filing 

b. grant  b. initial award  b. material change 

c. cooperative agreement  c. post-award  For Material Change Only: 

d. loan  year _________ quarter _________ 

e. loan guarantee  date of last report ______________ 

f. loan insurance 

4. Name and Address of Reporting Entity: 5. If Reporting Entity in No. 4 is a Subawardee, Enter Name 

and Address of Prime: 

Tier ______, if known : 

Congressional District, if known :  Congressional District, if known : 

6. Federal Department/Agency: 7. Federal Program Name/Description: 

CFDA Number, if applicable : _____________ 

8. Federal Action Number, if known : 9. Award Amount, if known : 

$ 

10. a. Name and Address of Lobbying Registrant b. Individuals Performing Services (including address if 

( if individual, last name, first name, MI): different from No. 10a ) 

(last name, first name, MI ): 

11. Signature: 

Print Name: 

Title: 

Telephone No.: _______________________ 

Authorized for Local Reproduction 

Standard Form LLL (Rev. 7-97) 

Information requested through this form is authorized by title 31 U.S.C. section 

1352. This disclosure of lobbying activities is a material representation of fact 

upon which reliance was placed by the tier above when this transaction was made 

or entered into. This disclosure is required pursuant to 31 U.S.C. 1352. This 

information will be available for public inspection. 

required disclosure shall be subject to a 

not more than $100,000 for each such failure. 

Prime Subawardee 

Federal Use Only: 

Date: 

who fails to file the Any person 

$10,000 and than civil penalty of not less 

4c

SAVE



INSTRUCTIONS FOR COMPLETION OF SF-LLL, DISCLOSURE OF LOBBYING ACTIVITIES 

This disclosure form shall be completed by the reporting entity, whether subawardee or prime Federal recipient, at the initiation or receipt of a covered Federal 

action, or a material change to a previous filing, pursuant to title 31 U.S.C. section 1352. The filing of a form is required for each payment or agreement to make 

payment to any lobbying entity for influencing or attempting to influence an officer or employeeof any agency, a Member of Congress, an officer or employeeof 

Congress, or an employeeof a Member of Congress in connectionwith a coveredFederalaction. Completeall items that apply for both the initial filing and material 

change report. Refer to the implementing guidance published by the Office of Management and Budget for additional information. 

1. Identify the type of covered Federal action for which lobbying activity is and/or has been secured to influence the outcome of a covered Federal action. 

2. Identify the status of the covered Federal action. 

3. Identify the appropriateclassification of this report. If this is a followup report caused by a material change to the information previously reported, enter 

the year and quarter in which the change occurred. Enter the date of the last previously submitted report by this reporting entity for this covered Federal 

action. 

4. Enter the full name, address, city, State and zip code of the reporting entity. Include CongressionalDistrict, if known. Check the appropriateclassification 

of the reporting entity that designates if it is, or expects to be, a prime or subaward recipient. Identify the tier of the subawardee,e.g., the first subawardee 

of the prime is the 1st tier. Subawards include but are not limited to subcontracts, subgrants and contract awards under grants. 

5. If the organization filing the report in item 4 checks "Subawardee," then enter the full name, address, city, State and zip code of the prime Federal 

recipient. Include Congressional District, if known. 

6. Enter the name of the Federal agency making the award or loan commitment. Include at least one organizationallevel below agency name, if known. For 

example, Department of Transportation, United States Coast Guard. 

7. Enter the Federal program name or description for the covered Federal action (item 1). If known, enter the full Catalog of Federal Domestic Assistance 

(CFDA) number for grants, cooperative agreements, loans, and loan commitments. 

8. Enter the most appropriate Federal identifying number available for the Federal action identified in item 1 (e.g., Request for Proposal (RFP) number; 

Invitation for Bid (IFB) number; grant announcement number; the contract, grant, or loan award number; the application/proposal control number 

assigned by the Federal agency). Include prefixes, e.g., "RFP-DE-90-001." 

9. For a covered Federal action where there has been an award or loan commitment by the Federal agency, enter the Federal amount of the award/loan 

commitment for the prime entity identified in item 4 or 5. 

10. (a) Enter the full name, address, city, State and zip code of the lobbying registrant under the Lobbying Disclosure Act of 1995 engaged by the reporting 

entity identified in item 4 to influence the covered Federal action. 

(b) Enter the full names of the individual(s) performing services, and include full address if different from 10 (a). Enter Last Name, First Name, and 

Middle Initial (MI). 

11. The certifying official shall sign and date the form, print his/her name, title, and telephone number. 

According to the Paperwork Reduction Act, as amended, no persons are required to respond to a collection of information unless it displays a valid OMB Control 

Number. The valid OMB control number for this information collection is OMB No. 0348-0046. Public reporting burden for this collection of information is 

estimated to average 10 minutes per response, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data 

needed, and completing and reviewing the collection of information. Send comments regarding the burden estimate or any other aspect of this collection of 

information, including suggestions for reducing this burden, to the Office of Management and Budget, Paperwork Reduction Project (0348-0046), Washington, 

DC 20503. 


